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1. Requesting Agency 2. Division or Bureau of Requesting Agency

! STATE DEPARTWINT OF HEALTR CRGIIC DISEASE BOSPITALS

3. Authorization Requested (Check only one of the squares below).

A C
Dispose of present accumulation. No Establish retention schedule for re- Microfilm and destroy originals,
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after
the period of time indicated.
4 5. Description of Records 6. Recommendation
It Describe records accurately. Include title, form number, size of documents, of Hall of Records
Nem work or activity to which the records relate, inclusive dates, and quontuty and Board of Public
o (cubic or linear feet). Show recommended retention period. Works.

This records retenticn scheduls is spplicable to all chronic disease
hospitals. Quantity, Dates,” and accumulation showm are for Monteoe

mum 1 drawer, l.cﬁn
dravers, dischasgoed (total 1l ecubic foat)

. Indoxs Yes, sco Item 2

An individual folder is prepared for esch patlent, It contains, in
two groups, sll papers concerning ths patient,

Croup 13 The first group contains any correspondence “ith or
about the patient, a list of clothing and other parsonal property

APPROVED
HALL OF RECORDS COMMISSION

is discharged.

Ao | RECOMMERDATICNs RETALN FOR TEN YEaiS AFTER DISCHARGE AND THEN
DESTROY. A

Group 212 Mmmmmmeumemedﬁthm
medical aspects of the cases

%

7. Agency, Division or Bureau Representative
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Sngnoture \ Y Title Date
Schedule Authorazed as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
‘Records Commission. Public Works.
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Date Archlvxst ate—_ Secretary
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"Hyl of Records (Continuation Sheet) PAGE
Commission NoO. 2
4 5. Description of Records 6. Recommendation
: Describe records accurately. Include title, form number, size of documents, of Hall of Records
." work or activity to which the records relate, inclusive dates, and quantity and Board of Public
(cubic or linear feet). Show recommended retention period. Works.
Application for admissicn, and supporting decumonts =
Discharge Summary .Cc}_i
Yedication Chaxrt 1%
Teperature-Pulso-Fespiration Chart =
Veight Chert 0= ,
Doctarts Crder Sheet sl &= '
History end Phyysical Exavination of Patient = oA
Progreas Hoteg O a
Fedside Hotes =S
Laboratory leports =
X-Fsy Report -
Censultation Heperts S
e
The records in the second group have ressarch valus and are useful =
for this purpose for many years. =

B. | RECODENDATICNS RETAIN IN RIGINAL FORM FOR TEN YRARS AFYER DATE
OF DISCIARGE AMD THEN MICROPILMs MICRGFILA CCPLSS |

TO LB BETAINED PRIMATLINTLY ARD THS CRIGINALS

. DESTROYSD, -

.2. IiX TO PATIENT'S CASS HISTORIES

Sizes 3 x5*

Quantity:s 1 draver

Datess 19L7 = -

File Arvangements Alphabetical

The indax to the patient's case records shows patient's name,
number, eddress, ssx, coler, date of birth, date of adnission, date
of discharga, and type of discharge.

FECOSNDATIONS RETAIN PIIOMARENTLY
3. | DISEASR coow CARD

Sizes 5" x &

Quuntitys @ cubic foot
Dates: 1947 = =

File Arrangements Alphabetical

For statistical and reseerch purposes this card is prepared for each
patient. It shows, by a numorical sgymbol, the stondard classified
nomenclature of ths dissase or diseases the patient wus found to
have had,

RECUMENDATIONS KETAIN PREMANGNTLY.

Secretary




